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T Chlef, Staff III, &V

FROS:  Pinamce Branch
8UBJs Payment of Contract Agents on a Thirteen Pay Period Paste

1. Bffective with the pay period L February 1901 throush
3 March 1951, 1t is the intemt of this office to pay Comlract
Agents every four wecks, thirteen times in & calendar g@m;i
coinoiding with the method emriloyed in the payment of Stall
personnel.

2. To effest thie change, all Comtract Agenis, with the
m:wptio;& of those contracts mﬁﬂ.i;h gpecifically state otherwisze,
1,8, payment t0 be made guarterly, semi-anmially or amy;mlly, |
will be paid through 3 Pebruary 1751 and thereaftor on the sopular
piy dxy tws woeks from the close of the pay periods

. In order to accomplish payment, it is imperative that
the fmgu; Request for Agent Pagymnft. {orc i:’m ¥, 502 Rev.) be
submitted in duplicate to this office not later then four days
after the close of the pay period so that the payroll can be
compated and pald,
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